How candidates can apply for job openings in UNIFIL
Human Resources Management Section
November 2016
UNIFIL

Who can apply?

Applicants for positions in the National Professional Officer categories must
be Lebanese Nationals. Applicants to positions in the General Service
category must meet the relevant employment requirements of the host
country, including fulfilling visa or work permit stipulations.

Applicants shall apply for UNIFIL advertised job openings as applicable to
their relevant academic qualifications, work experience and skills.

Applications shall be only in the Personal History Profile (PHP) format and
shall be created using the web-based tool (hitps://inspira.un.org).

PHP and copies of relevant supporting documents shall be submitted
electronically using Inpira by the deadline in the job opening. Once
submitted, you will receive an automated notification confirming receipt of
your application.

UNIFIL is an equal opportunity employer and preference will be given to
equally qualified female applicants.

Your application:

Your application is evaluated in terms of experience, education and skills in
line with the requirements indicated in the job opening.

Only qualified applicants meaning those who meet the set criteria of the
job opening will be contacted to undergo an assessment and/or a
competency-based interview.



https://inspira.un.org/
https://inspira.un.org/

What applicants should do when applying to any job opening with
UNIFIL?

e Carefully read the terms of reference and requirements of the job
opening, and ensure that your academic qualifications, work experience
and skills are relevant to the requirements stated in the job opening.

e Ensure that you meet the required years of experience of the job opening.
For instance, positions at the GS-3 level require 2 years of progressive work
experience in the related area of work with a high school diploma or
equivalent or higher.

e High school diploma or equivalent or higher (University Degrees) must be
certified by the Ministry of Education for all applicants seeking for a
position in UNIFIL.

e Itisimportant to complete all information about your education and work
experience accurately. This information will be used as the basis for
evaluating your eligibility and suitability for a jolb opening.

e When completing your work experience, list every position held and not
only the most recent or what is required for the position. In cases where
you worked with one employer but held several positions, you must
indicate every position held separately.

e When completing your education details, ensure to include all institutions,
listing clearly those academic credentials (degrees, certificates and
diplomas) conferred.

e Modification to a submitted application is not acceptable. You shall
apply to a specific job opening only once.

e Ensure that relevant supporting documents are attached in inspira (e.g:
copy work certificates and relevant degrees).
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